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3apeecTpoBaHo B MiHicTepcTBi
tocTuuii YKpaiHwu

23 TpaBHA 2007 p.

3a N 530/13797

Mpo 3aTBepAxeHHA IHCTpyKuii 3 06niky AOKYMeHTiB,
Wo 3HaxoAATbCcA B 6ibnioTeyHux ¢oHaax

BignoBigHo p[o 3akoHy YkpaiHu "Mpo 6ibnioTekn i 6ibnioTeyvHy
cnpaBy" ( 32/95-BP ) HA KA 3 Y i0:

1. 3atBepauTn IHCTpyKuUikw 3 06NiKy OOKYMEHTiB, WO 3HAXO4ATbCH
B 6i6nioTteyHux ¢oHaax (HoBAETLCA).

2. MiHicTpy KynbTypu i mucteutB ABTOHOMHOI Pecnybniku Kpum,
HavYanbHUKaM [ONOBHOrO YynpaBAiHHA KyabTypu 1 mucteytB KniBcCbKOI
MicbKOI AepxaBHO1 aaMiHicTpauil, ynpaBAiHHAM KynbTypu 1 Typusmy
obnacHux, CeBacTononbCbkOl  MicbkOl  AepxaBHUX agMiHicTpauin,
KepiBHMKaM  HauyioHanbHOI  napnameHTcbkol  6ibnioTekn  YKpalHwm,
HauioHanbHol 6ibnioTtekn Ykpaiuu pgna piten, [epxaBHOLI iCTOpUYHOI
6ibnioTtekn YkpaiHu, [epxaBHOl 6ibnioTeku YKpalHu Ans KWHauTBa,
XapkiBCbkOol pgepxaBHOI HaykoBol 6i6bniotekn imeHi B.[l.KoponeHka,
Opecbkol  AepxaBHO1  HaykoBol  6i6bnioTeku  imeHi M.lopbkoro
3abe3neynTn AJOTpMMAHHA BUMOr IHCTpykuil 3 06niky AOKYMEeHTiB, WO
3HaxoAATbCA B 6ibnioTtevyHux ¢oHpax.

3. KoHTponb 3a BMKOHAaHHAM Haka3y MOKJAaCcTU Ha 3acTyMHUKA
MiHicTpa O.l.beHu.

MiHicTp b.M.boryubkui
3ATBEPXEHO

Haka3 MiHicTepcTBa KynbTypwu
i Typusmy YkpaiHu
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IHCTPYKUIA
3 06niKy AOKYMEHTiB, WO 3HaXoAATbCA
B 6i6nioTe4yHux d¢oHpax

1. 3arasibH1I nosioXeHHA

Us IHcTpyKkuisf peryawe  nopagok  obniky  AOKYMeHTiB, wo
3HaxopATbCcA B 6i6bnioTedyHux doHpax, AKWUA 3A1WCHHNTb YNOBHOBaXeHi
CTPYKTYpHi nigpo3ainu 6ibnioTekwu.

ApxiBHi1 pokymeHTu, 3ibpaHi B 6ibnioTeui, BX0AATb A0 CKnagy
HauioHanbHoro apxiBHoro ¢oHAy YkpaiHu 3rigHo 13 3aKoHOM YKpalHu
"Mpo HauioHanbHWin apxiBHuK ¢oHA Ta apxiBHi ycTaHoBu™ ( 3814-12 ).

THCTpyKUiA nowupweTbCcA Ha 6ibnioTekn, wo nepebyBawTb y coepi
ynpaBnaiHHA MiHicTepcTBa KynabTypu 1 Typusmy YkpaiHu, ynpaBaiHb
(BipainiB) KynbTypu MicueBuX AepxaBHUX agMiHicTpauil Ta BMKOHABYMX
KOMiTeTiB MicCbKuUX pajg.

Jlo obniky 6ibnioTe4yHoro ¢oHAYy BUCYBawTbCA  Taki  BuUMOru:
NMOBHOTA Ta  [AOCTOBipHicTb  obnikoBoi iHdopmauii; CBOEYaCHe
BinobpaxeHHA B 06N11iKOBUX AOKYMEHTAaxX KOXHOro ¢akTy HaaxogxeHHa 1
BMOYTTA OOKYMEHT1iB 3 ¢oHAYy; Yy3roaxeHicTb 3acobiB i ¢opm obniky.

2. OCHOBH1i TepMiHM 1 nOHATTA

Y uin IHCTpyKUil TepMiHM BXMBAWTbCA Yy TaKOMy 3HAYeHH1:

6ibnioTeyHui doHn - ynopApKoBaHe 3ib6paHHA [OKYMeHTiB, AKi
3bepirawTtbcAa B 6i6bnioTeyi, a came:
- KHMra - BMAAHHA Yy Burnagi 6noka ckpinneHux y KopiHui

apkywiB JApyKoBaHOro MmaTepiany 6yab-akoro dopmaTy B 0bKnaauHUL 4m
onpaBi, o6cArom noHaa cOpok Bicim CTOpiHOK;

- bpowypa - KHWUXKOBE BUAAHHA 06CArom Bip 4OTMpPbOX [0 COpoKa
BOCbMW CTOpPiHOK;

- apkyweBe BWAAHHA - BUWAAHHA y BUrnAai ogHOro 4u Aekinbkox
apkywiB ApyKoBaHOro matepiany 6yab-akoro dopmaTy 6€3 CKpinneHHA;

- bykneT - BMAAHHA y BWraaai opgHoro apkywa ApyKOBaHOMO
maTepiany, cdanbuboBaHOro byab-AKuM cnocobom y pABa 4u  bHinbwe
3rvMHiB;

- KapTKOBe BWAAHHA - BUAAHHA Yy BUrAAgl KapTKM BCTAHOBJ/IEHOrO
dopmaTy, HaapykoBaHe Ha MaTepiani nipsuweHol winbHOCTi;
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- nNakaT - BMAAHHA Yy BWrnagi ogHoro 4Yu  Aekinbkox apkywiB
APYKOBAHOro MaTepiany BCTaHOBNEHOro ¢opmaTy, HagpyKoOBaHe 3 OOHOrO
yn 3 obox 6OKiB apKywa, NpuaHayeHe ANA eKCMOHYBaHHA;

- rnowTtoBa  KapTka - nowtoBe BignpaBneHHA y  Buraaai
CTaHAApPTHOro 6naHKa, WO MiCTUTb BlAKpUTE MUCbMOBE MOBi1AOMNEHHSA;
- XypHan - nepioguMyHe BUAAHHA Yy BUrnaai 6n1oka CKpinneHux y

KOopiHui apkywiB ApyKOBaHOro mMmaTepiany BCTaHOBJAeHOro d¢opmaTty B
obknaguHui abo onpasi;

- raseTta - nepioAuyHe BWAAHHA Yy BUrAAai ogHOro 4Yu Aekinbkox
apkKywiB JApyKOBaHOro MaTepiany BCTaHoOBAeHOro ¢opmaTy, MpuU3HaveHe
ONA WUMpOKOro Kona ocib, Ake € pgxepenom nucbmoBol iHdopmauyil npo
notoyHi nogii, noB'A3aHi 3 BHyTpiwHimu cnpaBamu, MiXHapoAHWMU
npobnemamm, NONiTUKOKW TOWO;

- QOHOAOKYMEHT - ayaioBi3yasibHUA AOKYMEHT Ha CTPi4KOBOMY 4M
ONCKOBOMY HOC1il, AKWMAN MicTuTb 3BYKOBY iHdpopmauiio;
- BipeopgokymeHT - ayAioBi3yanbHU AOKYMEHT Ha CTpPi4KkoBOMY 4w

ANCKOBOMY HOCil, AKWWA MicTWTb iHPopmauiw, 3apikcoBaHy 3a AOMNOMOr 0K
Bifneo 3ByKO3anucy;

- KiHOOOKYMEeHT - ayAaioBi3yajibHUKW OOKYMEHT Ha  NJiBKOBOMY
HoCii, wo MicTuTb 3adikcoBaHi Ha HbOMY 3a JOMOMOT Ot
KiHemaTorpapiyHol TexHiku npeameTu y BUrnagi nocnigoBHO po3miweHux
doTorpadiyHmx 306paxeHb, a TAKOX MOXe MicTuTu 3BYyKOBY iHbopmauiiw;

- GOTOAOKYMEHT - ayaioBi3yanbHui OOKYMEHT, wo  MicTuTb
iHdopmauito, 3apikcoBaHy Ha HbOMy 3a gonomorow ¢oTorpadpiyvHol
TexXHiku; npegmeTn y Burnagi okpemmx ¢GoTo306paxeHb;

- AOKYMEHT Ha Mikpodopmi - OTOAOKYMEHT Ha NA1BKOBOMY 4
iHwomMy HocieBi, AKuN AnA BUroTOBAEHHA 1 BWUKOPUCTAHHA noOTpebye
BignoBigHoro 36inbweHHA 3a gonomorow MikporpadiyHol TexHikwu;

- eNleKTpOHHe  BWAAHHA - eNeKTPOHHUWA  [OKYMEeHT (rpyna
eNneKTPOHHUX  OOKYMeHTiB), AKUN npovwoB  pefakuinHO-BUAABHUYY
06pobKy, nNpuU3HaAYEeHUWH ANA pO3NOBCHAXEHHA B HE3MiHHOMY BuUraagi Ta
Ma€ BUX1AH1 paHi;

6e3HapiinHa 3aboproBaHicTb - 3abOproBaHiCcTb KOpUCTyBada nepepg
6ibnioTtekow 3 [HAOKYMEHTiB, y3ATUX HUM y TUMYAcCOBE KOPUCTYBAHHSA,
Woao AKOI € BMNEBHEHiCTb MPO HenoBepHeHHA 11 GOpXHMKOM abo 3a AKOW
CTPOK MO30BHOI AABHOCT1 MWHYB;

BUNYYEHHA AOKyMeHTiB 13  6ibnioTeyHoro  ¢oHAay - npouec
BUK/KWYEHHA 31 cknagy 6ibnioteyHoro d¢oHay Ta 3HATTA 3 06niky
AOKYMEHTiB, fAKi NignArawTb CNUCaHHW;

HenpodinbHe BMAAHHA - BUAAHHA, AKe He BignoBipae npodinw
KOMMNJIEKTYBaHHA (TeMaTUKO-TUMONOriYHOMY  MJIaHYy  KOMMAEKTYBaHHSA)
KOHKpeTHo1 6ibnioTeku;

nepioan4yHe BUAAHHA - cCcepilHe BMAAHHA, WO BUXOAUTb 4epes
BM3HA4YeH1 MNpPoOMiXKM 4Yacy 3 MNOCTiMHUM [ANA  KOXHOro poOKY YUCIIOM
HomepiB (BunNyckiB), 6e3 noBTopiB y 3MicTi, ogHOTMNHO OpOpMAEHUMM,
HymepoBaHuMn 1i/abo paToBaHMMM BuUNyckamum, Nifg ogHMM i TuUM Camum
3aroJIoBKOM;



NPUMipHUK - oAuHMUA 06niky 6ibnioTeyHoro ¢oHAy, KOXHa OKpema
OAMHMUA OOKYMEHTa, fAKa BKJAWYAETbCA A0 cknady 6ibniotevHoro ¢oHay
abo BubyBaE 3 HbLOrO;

piyHM KoMnnekT - ogauMHuuA obniky raseT, CYKYynHicTb HomepiB
(BMNycKiB) rasetu 3a pik, HasBHUX y ¢oHAi 6ibnioTekwu.

3. 06'ekTn Ta opguHMui 0bniky AOKyMeHTiB,
Wo 3HaxoaATbcA B 6ibnioTeyHux ¢oHpax

3.1 06'ekTammn o0bniky 6i6bnioTeyHoro ¢oHay €:
3.1.1 BupaHHA:
- KHUrun, 6pouwypwu;
- apkyweBi  BMAaHHA, OykneTu, KApTKOBLI BWAAHHA, nNnakaTwu,
nowToBi KapTKu;
XypHanbHi BUAAHHA, ra3eTH1 BUAAHHA.
3.1.2 AyaioBi3yasbH1 AOKYMEHTWU:
dOHOAOKYMEHTH;
BiAeonOKYMEHTH;
KiHOAOKYMEHTH;
doTOAOKYMEHTH;
AOKYMEHTU Ha Mikpodopmax.
3.1.3 ENneKTpOHH1 BMAAHHA.

3.2 OCHOBHMMM OAMHMUAMKM 06NiKy BCix BuAIB [AOKYyMeHTiB, AKi
BKKWYeH1 fo 6ibnioTtedHoro ¢oHmy (Kpim raseTt), € HasBa i NpuUMipHUK.

3.3 OCHOBHUMM OAMHMUAMU OBNiKY ra3eT € piYHMKA KOMNNEKT raseTwu
Ta 11 Ha3Ba (He3anexHo Bij 3MiHM HA3BM BUAAHHA).

3.4 CamocTiWHi BuAaHHA, o06'egHaHi B oaHin onpaBi (KOHBOMWT),
06N1KOBYWTbCA AK OKpeMi MNpUMipHMKM 1 okpemi HazBwu.

3.5 [lofaTKM A0 APYKOBAHUX AOKYMeHTiB (Manu, aTtnacu, Tabauui,
NOKaX4Ynkn p[o reorpadivyHMx Ha3B, HOTU, TrpamMnnaTiBKu, MAaKkaTwH,
ONTUYHL AMCKM i1 T.iH.), AKWO BOHM He MawTb CAaMOCTiWHOIro 3HAYeHHSA,
OoKpeMoO He 065ikoBylTbCA. BOHM  OTpuUMyHTb iHBEeHTapHuM HoMep
OCHOBHOIO AOKYMEHTa.

4. MNopagok obniky kHuUr i 6powyp

4.1 06nik  KHUT i  6powyp nopinfA€eTbCA HA CyMapHuUK Ta
inamBiayanbHui.

4.2 CymapHuin o06nik kHur 1 6bpowyp  3aincHWOTL  Bipgainwu
KoMnaeKTyBaHHA 6ibnioTek.

4.3 CymapHuin  06nik  3A1iWCHIWETbLCA  nNapTiAamM  Ha nipcTasi
CYyNpoBifgHUX [AOKYMeHTiB (paxyHoK-¢akTypa, ONuWC, HakaagHa, peecTp,



akT i T.iH.).

4.4 Gopmow  cymapHoro  obniky € KHura cymapHoro o6niky
6ibnioteyHoro ¢oHay (momaTtku 1-3).

4.5 B ymoBax uUeHTpanisoBaHol 6i6nioTe4yHoI cucTemnm BepeTbCA
3arajbHa KHUra cymapHoro o6niky Ha BeCb €AWHUA QOHA Ta oOKpemi
KHUrM 06Niky Ha GOHAM KOXHOro CTPYKTYpPHOro niaposainy uUeHTpanbHOL
6ibniotekn Ta 6ibnioTek-¢inin, Ae MicTATLCA BiAoOMOCTi Mpo nepepady
AOKYMEHTiB A0 Hux i3 Bipgainy komnaekTyBaHHA 1 ob6pobku.

4.6 KHura cymapHoro obniky 6ibnioteyHoro d¢oHay Mae  Tpwu
po3ainu: "HapxomxeHHAa go ¢oHay", "BubytTta 3 doHay", "Miacymkum pyxy
doHaOy" .

4.7 Nicna B3ATTA KHUI Ta b6powyp Ha CcymapHun o6nik Bigain
KOMNNEeKTYBaHHA nepefa€e CynpoBigHi AOKYMEHTM Ha HUX A0 b6yxrantepil
6ibnioTekwu.

4.8 IHguBigyanbHuin 0bnik kHMr 1 6powyp 3A1MCHIWTL Bigainu
KOMNAeKTYyBaHHA Ta Biaainu-¢oHpoyTpumyBayi (6ibniotekun-¢pinii UBC).

4.9 InguBipgyanbHuin 06NiK KHUr 1 Gpowyp 3A1NCHHETBHCA WASXOM
NPUCBOEHHA KOXHOMY NPUMipHUKY iHBEHTAapHOro Homepa.

4.10 Oopmow BefeHHA iHAMBigyanbHOro obniky kHuUr i  6powyp €
IHBeHTapHa  KHUra (pomatok  4). BibnioTeku, Aki 3ailcCHHONTL
ingusipgyanbHuin o06bnik 6ibnioTtevyHoro ¢oHay 3a  iHwumuM  dopmamwu
(obnikoBuK KaTanor, OMUCM TOWO), MAKWTb MpaBO 36eperTu iCHyK4Yun
nopAfoK iHamBipyanbHoro obniky.

4.11 Mpu B3ATTi Ha iHAMBiAyanbHUK 06N1iK piAKiCHOro 4u LiHHOrO
BMAAHHA B IHBeHTapHin KHM31 B rpadi "Mpumitka" pobuTbCca 3anuc "PK"

i BKa3ywTbCcA 0Ccob6AMBOCTi AAHOro nNpuMmipHuka.

4.12 KoxHa KHMXKa 4u 6Hpouwypa, Wo  BXOAMTb OO  cepii,
0bNiKOBYETbCA AK OKpemMe BUAAHHA.

4.13 KoxHa 3 6powyp, BMAAHMX Yy CKAagi BMAABHMYOI nanku
(0bknaguHkn), 0b6NiKOBYETbCA AK OKpeMe BWAAHHA.

5. MNopsagok obniky iHWKMX BUAAHb

5.1 ApkyweBli kapTorpadiyHi BuaaHHA 06NiKOBYWTbCA 3a NpaBuiamu
06N1KYy KHUT.

5.2 ApkyweBl BuAaHHA, 6ykneTu, KapTKOB1 BWAAHHA, nnakaTwu,
nowToBi KapTKu nignArawTb o06niky. BigomMocTi Npo HWX 3aHOCATbLCA A0



KHUrn cymapHoro obniky 6i6nioTtedHoro ¢oHpy (6e3 3a3HAYEHHA UiHW).

5.3 'pynoBun 06nik Takux BuAaHb 341MCHWETbLCA B KapTui obniky
apkyweBux BupaHb (pomaTtok 5).

5.4 ApkyweBi BupaHHA, OykneTu, KapTKOBL BWAAHHA, nNnakaTw,
nowtoBi KapTku, npuabaHi pnsa 3abe3nedyeHHA poboTu 6ibnioTeku, vy
T.4. ana ii opopmneHHA, po 6ibnioTeyHoro doHAY He BKAWYAWTbCA Ta
He nignAarawTb 06niky.

5.5 XypHanbHi Ta raseTHi BuAaHHA nignAarawTb 06niky B KHu31
cymapHoro obniky 6ibnioteyHoro ¢oHpy. 3anucum A0 Ui€L KHUrM npo
HAOXOOKEHHA  ra3eTHUX  BMAAHb 3aHOCATbLCA Ha niactaBi piyHoro
NiACyMKOBOro akTa MpUAMAHHA-34aBaHHA BuAaHb (6e3 3a3HayeHHA uiHu).
3anuMcuM  nNpo HaAXOOXEHHA XypHaslbHUX BUAAHb 3aHOCATbCA womicAua (6es3
3a3Ha4yeHHs UiHu).

5.6 HapxooxeHHA XypHanbHUX BUAaHb A0 6ibnioTekun ¢pikcyeTbca y
KapTkax obniky xypHanie (mopaTtok 6).

5.7 HapxopoxeHHA ras3eTHUX BuaaHb p[o 6ibnioteknm ¢ikcyeTbca y
KapTkax obniky raset (momaTtok 7).

6. MopAagok obniky ayaioBizyanbHuUX
JOKYMEHTiB Ta eneKTpOHHWUX BUAAHb

6.1 AypioBisyanbHi OOKYMEHTH, eNneKTpPOHH1 BUAAHHA
obnikoBywTbCA y Bipgaini komnnekTyBaHHA 3a npaBunamm 06N1Ky KHUT .

6.2 MpumipHukamn aypioBisyanbHUX AOKYMEHTiB €:
6.2.1 OOHOOOKYMEHTHU:

- AnA rpamnnaTiBokK, KOMNakT-AUCKiB - AMCK;

- ANA MarHiTHux ¢oHorpam - KOTywka, KaceTa, 606iHa.
6.2.2 BigeogokymeHTn - KaceTa abo guck.

6.2.3 KiHOgOKYyMeHTH:

- AnAa kiHodinbmiB - 606iHa;

- AnAa pgiapinbmiB - pynioH.

6.2.4 OOTOAOKYMEHTU - Kagp.

6.2.5 JlokymMeHTU Ha Mikpodopmax:

- ana mikpodiw - ¢iwa;

- onAa mMikpodinbmiB - pyJsoH.

6.3 MpUMipHUKOM eneKTPOHHUX BUAAHb € ONTUYHUIA AWUCK.

6.4 KomnnekT (anbbom) ayaioBi3yasibHUX AOKYMeHTiB
(rpamnnaTtiBok, KoMnakT-AuckiB, MikpodinbmiB, piano3uTuBiB i T.iH.)
yu eNeKTPOHHUX BUAAHb, aKi 06'€enHaH1 cninbHOW Ha3BOW,

0bNiKkOBYETbCA fAK OA4HAa Ha3Ba.



6.5 Niadinbm o06NiKOBYETbCA SAK OfAHAa Ha3Ba He3anexHo  Bif
KinbKocTi pynoHiB, AKi WOro CknapawTb.

6.6 0na iHauBipyanbHoro obniky aypioBisyanbHuX AOKYMEHTiB Ta
€/1eKTPOHHUX  BUAAHb  33aBOAUTLCSH oKkpeMma IHBeHTapHa KHUTa
(ayaioBisyanbHi OOKYMEHTW 1 eneKTpOHHi BuAaHHA) (popaTok 8).

6.7 3 MeTOWw HejonyweHHA MNOBTOPY 1HBEHTapHUX HomepiB, AKi
NMPUCBOWKTbLCA KHUIFaM Ta ayAioBi3yasbHMM [OKYMeHTaM 1 enleKTPOHHUM
BMAAHHAM, nicnAa  3anucy 1HBEHTApPHOro Homepa ayAioBi3yanbHOro
OOKYMEHTA YW eNeKTPOHHOro BMAAHHA Yepe3 KOCYy pUCKY  NuweTbCA
nitepa "A" (iHB. HoMmep/A).

6.8 CymapHuin 06nik aypioBi3yanbHUX AOKYMEHTiB Ta eNeKTPOHHUX
BMAAHb 3A1MCHWETLCA B KHM31 cymapHoro obniky 6ibnioTtevyHoro ¢oHay.

IuvpekTop [enapTameHTy MucTeuTBa
i perioHanbHOl noniTukwm B.W.ba4ynHCbKUI

JopaTtok 1

[0 NYHKTY 4.4 THCTpykuii
3 06niky HOOKYMeHTiB,

WO 3HaXoAATbCA

B 6i6bnioTeyHnx ¢oHaax

KHUT A
CcyMapHoro obniky 6i6niorteyHoro ¢oHay

YacTuHa 1. HapxomxeHHA y ¢oHA

| Jata |N 3anucy| 3Bigku | N | Hagiviwno |

Po3noain AOKyMeHTiB | ¥Y34TO Ha 6anaHc

| npumiTKuM |

|3anucy| 3a  |Hagiiwnu|cynposigHoro| Bcboro | ---- e
_____________________________________________________ +_____________
----------- | |

| | nopaakom | | noxkymenTta | | 3a
BUAaMM |  3a | 3a MOBaMy | ycboro]

Y T.q. | |

| smicTom* | | |ayniosisyanbHux, |



| | | nokymeHTanbHux |

| | | Ta enekTpoHHMX |

| | | BUAAHb |

| | | [ T —
———————————— | R T S tl T
___________ +________|
| | | | |npumip- |Ha3e| kHur,| raser,
| aymio- | | ykpaiH- |pociiicb- |MoBamu|iHo3em- |npumip-| Ha |
Ha cymy | |
| | | | | nukis |
| 6powyp | xypHanis |BisyanbHux | | cokoo | kow  |iHumx | HumMK
| Hukis [cymy]| | |
| | | | | | | |
| nokymeHTiB | | | | nau. | | | ----
Fommmmoomos | |
| | | | | | | |
| Ta | | | | MeHwuH | | | rpH
| kon | rpH | kon| |

| | | | | | |
| enekTpoHHMX | | | | | | | |
I |
| | | | | | | |
| Bumamb | | | | | | | |
I |
|------ R ommmmaa- dommmmmmaea . T Hemmmmam-
fmmmmmmmman fmmmmmm-- Hmmmmm- fmmmmmm-- tmmm-- tmmmmm-- fmmmmmn- t-=n-
S |
| 1 | 2 | 3| Z | 5 | e 7 | 8
| 9 | 10 | 11 | 12 | 13 | 14 | 15 | 16 |
17| 18| 19| |
MNepeHocC

[lo nepeHocy

* Po3kputTAa ¢doOHAY 32 3MicTOM 34iMCHWETBLCA 3a pilleHHAM
6ibnioTekwu.



JvpekTop [lenapTaMeHTy MUCTeLTBa
i perioHanbHOI noniTukwm B.W.baynHCbkuin

JopaTtok 2

[0 NYHKTY 4.4 THCTpyKuil
3 06niky AOKYMeHTiB,

WO 3HAaXoAATbCA

B 61i6nioTe4yHux ¢oHAax

KHUT A
cymapHoro obniky 6i6niote4Horo ¢oHay

YacTuHa 2. BubytTa 3 doHAy

| Data | N akTa |Ycboro]
Po3nopgin AOKyMeHTiB

3HATO 3 6anaHcy | MpumiT- |
|3anucy| 3a  |Bubyno]

|nopaaxkom| moky- |

yCbOro | Yy 1.4, | |
| |menTiB|

Bi3yasbHuX, | |

NOKYMeH- | |

|
|
|
|
|
|
|  TanbHux | |
|
|
|
|
|
|
|

Ta | |

| | | | 3a BuMgamu OoKymeHTiB | 3a |
3a MoBaMmy | 3a npuYnMHamm BuUbYTTA
|mpumip- |Ha cymy| Ha cymy | |



| | | kHur,| raser, | ayaio- |

| ykpaiH-|pociiticb- |MoBamn | iHo3em- |Henpodinb- |3Howe- |3acTapi- |

BTpaTa |iHwi| |rpu|kon| rpH | kon | |

| | | | 6powyp | xypHanis| BizyanbHux| | cbkow
| «ow |inumx | Hummn | wHicTb, |HicTe | nicte  |kopucTy-| |
I . I I |

I I I | I | noxymenTis| |

| | Hay. | |ay6neTHicTs | | | Bayem | |
I . I I |

| I I I I I Ta I |

I | MeHwmH | | | | | | I
I . I I |

| | | | | | enek TpoHHuMX | |

I | | I | I | I |
I . I I |

I I I | I |  Bupanb | I

I I | I I | I I |
I | I I

|------ fmmmmmm-- 4--mmna fmmm--- TR fmmmmmmmmma dmmmmmma- 4--mm-a
SRR NI TREp oo PR TR TR TR
Hmmmm - R SEEr T +----- Hmmmm - |

| 1 | 2 | 3 | 4 | 5 | 6 I 7 | 8

| 9 | 10 | 11 | 12 | 13 | 14 | 15 | 16 |
17 |18 |19 | 20 | 21 | |

MepeHoC

[lo nepeHocy

* Po3kpuTTA QoHay 3a 3MicToM  34iNCHWETBLCA 3a piweHHsaM

6ibnioTeku.

IvpekTop [lenapTamMeHTy MucTeuTBa
i perioHanbHOI nmoniTukwm B.W.ba4ynHCbKUI

JopaTtok 3

[0 NYHKTY 4.4 THCTpyKuil
3 06niky AOKymeHTiB,

WO 3HaXoAATbCA

B 6i6bnioTeyHnx ¢oHaax

KHUT A
CyMapHoro obniky 6i6niorteyHoro ¢oHay



YacTuHa 3. Miacymku pyxy doHAay

| Pyx |Ycboro| Po3noain nOKyMeHTiB
| NepebyBa€ Ha 6banaHci |
I boHay |poxy- | I
| |meHTiB |
| yCbOro |y T4, |
| | |
| | ayaio- |
| | |
| | BizyanbHux, |
| | |
| | mokymeH- |
| | |
| |  TanbHux |
| | |
| | Ta |
| | |
| | enekTpoHHMX |
| | |
| |  Bupanb |
| T
---------------------- e TR
| | | 3a BMAamm | 3a |
3a MOBaMM |npumip-|Ha cymy| Ha cymy |
| | | -=-mmm - | smicTom*|-------
—————————————————————— | HukiB |-------4----me |
| | KHuUr, | raser, | ayamio- | | ykpaiH-
| pociit- |MoBamu | iHo3em- | rpH|kon|rpu | kon |
| 6pouyp | xypHanis| BizyanbHux| | cbkow
Cbkow |iHwmMx | Humu | | | | |
| | NOKYMeHTiB | |
| Hau. | | |
| | Ta |
| MeHWMH | | | |
eNIeKTPOHHUX |

|
|
|
|
|
BuiaHb | |
|
|
|
|
|



| |

| |

| |

| |
|---mm e - fmmmmmm FR TR " T fmmmmmma
PR TSR TR TREpEE i |
| 1 | 2 | 3 | 4 | 5 | 6 | 7
| 8 | 9 | 10 | 11 |12 |13 | 14 | 15 |
e N FIEp NI —— I ——— N — TR ——
AR - T RO - TN R U By |
|€ Ha 20 p.| | | | |
| | | | . | |
|----- e NS FRE NI —— I ——— N — NI
NI $------ TR FREpEE P |
|Hapgiiwno 3a | | | | |
| | | | . | |
|---- e fmmmmmm . TR " fmmmmmmmmaa- dmmmmmmm- fmmmmmma
TR TSR TR FREpEE P |
|Bubyno 3a | | | | |
| | | | I | |
|-----m - 4mmmmmm F R fmmmmmmm- fmmmmmmmmaa- TR fmmmmmmm
TR FREpEE TR —— TREpEE i |
|€ Ha 20 p.| | | | |
| | | | I . | |
R - - - +------ Fmmmm - Hmmmmmm oo o - Fmm -
NI TSR TR FREpEE i |
|Hapgiiwno 3a | | | | |
| | | | . | |
I NS NS NI —— I ——— N —— NI
NI $------ TR FREpEE P |
|Bubyno sa | | | | |
| | | | . | |
|----- e NS FRE NI —— I ——— N — NI
NI $------ TR —— TREpEE P |
|€ Ha 20 p.| | | | |
| | | | I | |
MepeHoC

* Po3kputTA doHAY 3a 3MicToM 3A4iNCHWETBLCA 3a piweHHAM
6ibnioTekwu.

JvpekTop [lenapTaMeHTy MUCTeLTBa
i perioHanbHOI noniTukwu B.W.BbaynHCbKNi



JopnaTtok 4

[0 NYyHKTY 4.10 IHCTpykuil
3 06niky [AOKyMeHTiB,

o 3HaxoAATbCA

B 6ibnioTe4yHnx ¢oHaax

IHBEHTAPHA KHUTA

| Nata |Homep |IHBenTapHuii| AsTop,| Micue |BapTicTsb| BiamiTku npo
| N | MpumiTkHM |

| 3anucy|3anucy| HoMep | nasBa,| i pik | |

inBeHTapusauin | i paTal |

| | B | | Tom, |BupaHHA| | doHay

| axTa | |

| | KCOBO* | |yacTu- | |-------- R T
---| npo | |

| | | | na | |rpu |kon| [ | | | |
| |BubyTTA| |

| | | | Bunyck| | S I O (O
| | |

| | | | | | S I (O
| | |

|------ TR PR ——— TR TREpE oot m oo -
- - |

| 1 | 2 | 3 | 4 | 5 | 617
|8]|9|10|11]|12]|213|14] 15 | 16 |

Nipnuc BignosipanbHOl ocobu

* KHura cymapHoro obniky 6ié6nioTteyHoro ¢doHay.

IuvpekTop [enapTameHTy MucCTeuTBa
i perioHanbHOl noniTukwm B.M.Ba4nHC bKWiA

JlopaTok 5

[0 NYyHKTY 5.3 IHCTpyKuil
3 06niky AOKymeHTiB,

WO 3HaxXoAATbCA

B 6i6nioTeyHnx ¢oHaax



KAPTKA OBJNIKY APKYWEBUX BUOAHb

(wnmdpp, aBTOp, Ha3Ba)

3BOpOTHUN 6iK KapTKu

Curam 6i6bnioTek-¢iniii Ta CTPYKTYpHUMX nipgpo3ainis
6i6nioTekn Ta KiNbKicTb NpUMipHUKiB

|--------- Hmmmmmm - o m - Hmmmm - Hmmm - Hmmmm— - Hmmmm - |
| | | | | | | |
|--------- Hmmm - mmm - Hmmmm - mmm - Hmmmm— - Hmmmmm - |
| | | | | | | |
| N i paTta 3anucy y "KHusi | N akTa, kinbkicTb npumipHukis, |

| cymapHoro o6niky...", kinbkicTtb | wo BUGYM |
| npuMipHukiB, wo Haginwnu | |

IvpekTop [enapTameHTy MUCTeLTBa
i perioHanbHOl MONiTuUKM B.WN.ba4YynHCbKWM

flonaTtoK 6

[0 MNYHKTY 5.6 IHCTpyKuil
3 06niky AOKymeHTiB,

WO 3HaxoAATbCA

B 6ibnioTe4yHnx ¢oHaax

3PA30K

KAPTKA OBJIIKY XYPHANIB



BupaaBHM4un iHpekc
(yaconucy)

TepmiH 36epiraHHA XypHany

(Ha3Ba xypHany (4aconucy)

KinbkicTb 3aMOBNEeHUX KOMMAEeKTiB

|Pik|CiveHb | MoTuit|BepeseHb |KBiTeHb | TpaBeHb |YepBeHs | Innexs | CepneHs | B
epeceHb | XoBTeHb | luctonag | FpyaneHs |Nepiogny- |

—_————-——
+----=-=--
|
|
_————t -
+-=--==-
|
|
—_——_—_-—F-—---
-
|
|
—_—————t— - -
+---=-=---
I
|
—_—————t = - - -
+-------
|
|
—_————-——
+----=---
|
|
————t ===
-
|
|
—_——_—_-—F-——-
+-=-=-=-=-=--

| | HicTb |
R —— ommmmm- TR
________ +_______+_________

| | |

| | |
R —— TR TR
________ +_______+_________

| | |

| | |
SR TR TR
________ +_______+_________

| | |

| | |
R NI SR —
________ +_______+_________

| | |

| | |
SR — NI SR
________ +_______+_________

| | |

| | |
R — ommmmm- TR
________ +_______+_________

| | |

| | |
SR TR TR
________ +_______+_________

| | |

| | |
R TR TR

+

+

+



IuvpekTop [enapTamMeHTy MuUCTeuTBa
i perioHanbHOl noniTukwm B.W.ba4ynHCbKUI

JopaTtok 7

[0 NYHKTY 5.7 IHCTpyKuil
3 06niky [AOKyMeHTiB,

WO 3HaxXoAATbCA

B 6ibnioTeyHnx ¢oHAax

3PA30K

KAPTKA OBJIKY TA3ET

Pik BuAaHHA MepioAMYHiCTb BUAAHHA
Ha MicAub

IHpekc raseTu KinbkicTb 3aMOBNIE€HUX
KoMnnekTiB

TepmiH 36epiraHHsa

(Ha3Ba rasetmn)

| Ymcno
|1]2|3|4|5|6|7|8|9]|10|11|12|13]|14|15|16]|17]|18|19]|20|21|22|23|24]|25]
262728293031

Micawe [ [ 1 LT LT 110 [ 1 [ 11
S T O D O B
|————————+—+—+—+—+—+—+—+—+—+——+——+——+——+——+——+——+——+——+——+——+——+——
+——+——+——+——+——+——+——+——+——|

(ST T T O
S T O O O B
|--------+-+-+-+-+-+-+-+-+-+--+--+--+--+--+--+--+--+--+--+--+--+--
+——+——+——+——+——+——+——+——+——|

L1 I S Y Y U (Y E R A
S T O H B B
|————————+—+—+—+—+—+—+—+—+—+-—+——+——+—-+——+——+——+——+——+——+——+——+——
+--+--+--+--+--+--+--+--+--|
IEeTe3THbI|I|I|I|I|I|||llllllllllll



IR s it Tk ek Tk e T e S S e A e etk S TEE T S
s bt ST e S S A |

LR =Ty T Y R R A A I e
I

IR s it Tk e Tk S T S S R it Bt bk e T S S
e e R ot Bt it it el

|Tpasews | | [ [ 100000 0 1 1 1 1|
N T R T O O

IR s Tk ek Tk s Tk et S S e S e e e S Tt ST R
e i T e e e |

|Yepgews | [ [ [ I 11101 0 1 1 1 1 1 [ 1 Il
N T R T O A

IR o o ok e et ek e T S e S e bt Bt Bt TEE TR
e b St R S

LCCE TSI TN Y S Y A R N A I
[N T R T O A

IR Ik it Tk ek Tk e Tk e S S e A e e et Sl R
s bt T e e e |

|Ceprews | | [ 110 11 1 1 1 1 ||
I O O

IR s it Tk e T S T S e el it Dt bk e E T S S
s bt SET R I I SR |

|Bepecews| | [ [ 1 1L L1 1 0 1 [ 1 1 T 1 [ |
N T R O O A

IR s et Tk ek Tk S T e S S e R it it bk e T S S
e s T S e e el

RT3 =TT R A A O O A
N T R T O O

IR i o Tk e T S e e e e et et T IR AR A
e b St R S S

|fwcronaa| [ [ [ 1110100 0 1 1 T 1 [ I ||
N T R T O A

IR o o ok e et ek e T S e S e bt Bt Bt TEE TR
e b St ST R

IrpTaeTb I I|| I I|| I I|| I R M D R

IuvpekTop [enapTameHTy MucCTeuTBa
i perioHanbHOl noniTukwm B..Ba4nHCbKNi

JlopaTok 8

[0 MYHKTY 6.6 IHCTpyKuil
3 06niky AOKymeHTiB,

WO 3HaxXoAATbCA

B 6i6nioTeyHnx ¢oHaax



IHBEHTAPHA KHUTA
(ayaioBi3yanbHi AOKYMEHTU 1 eNeKTpPOHH1 BUAAHHA)

| Nata | Homep|IHBeHTapHuit| AsTop,| Micue |BapTicTb]| BigmiTku

| N | Bua |

|3anucy|sanucy| Homep | HasBa,| i pik | | npo
iHBeHTapusauiw|i pata |gokymeHTa|

| | 8 | | Tom, [BuapaHHa| I doHay

| akTa | |

| |KCOBO | |yacTuHa| |-------- et
---| npo | |

| | | |Bunyck | |rpw xon| | [ | | |

| |BubyTTA| |

|------ tmmm--- fmmmmm - Hmmmmm— - Hmmmm - Tk T S A S S S
4o T |

| 1 | 2 | 3 | 4 | 5 | 6]7
|8|9|10]|11|12|13|14] 15 | 16 |

IvpekTop [enapTameHTy MUcCTeuTBa
i perioHanbHOl nMONiTuUKM B.WN.ba4ynHCbKuKi



